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I. GUIDELINES FOR ORAL PRESENTATIONS 

 

1. General Information 

▪ You (the presenter) must have registered for the conference. 

▪ Make sure you are clear about your oral presentation session number and time, 

presentation number, and location before the presentation (see the presentation schedule). 

▪ You have 8 minutes to present your PowerPoint presentation. The presider will remind 

you at the 7th minute mark.  

▪ Immediately following your presentation, a 2-minute Q&A section is allowed for the 

audience to ask 2–3 questions and transition to the next presentation. 

▪ You shall store your presentation slides in a portable device (e.g., a USB or a hard drive), 

or bring your own laptop, for the presentation.  

▪ Materials used in the presentation (e.g., images, graphs, videos, etc.) must be original 

work. For non-original work, you must have acquired permission to use and provide 

adequate citations. 

 

2. Technical Guidelines 

▪ Set your sides to 16:0 screen ration. 

▪ The total number of your presentation slides should not exceed 15, due to the 8-minute 

presentation time limit. 

▪ Be concise and precise, using short bullet points (≤ 3 lines) rather than paragraphs on 

your slides. 

▪ Set regular font size to 24 pt, while font size in tables and graphs may be smaller. 

▪ Please follow the Recommended Structure and Presenting Time listed below to format 

and present your slides.  

a. Title page (1 page): Include the title and author information (e.g., name and 

affiliation). Introduce this information within 30 seconds. 

b. Background (1 or 2 pages): Describe the background of your study, define terms, 

and explain the rationale of the study. Complete this section in 1.5 minutes. 
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c. Purpose (1 page): Describe the primary purpose(s) and specific research questions 

or hypotheses of this study, in 30 seconds. 

d. Method (2–3 pages): Describe specific information about participants and research 

setting, data collection, and data analyses. Complete this section in 1.5–2 minutes. 

e. Results (2–4 pages): Present specific results of the study. Use visuals (e.g., tables, 

graphs) to assist your presentation. Complete this section in 1.5–2 minutes. 

f. Discussion (2–3 pages): Discuss the conclusion, limitations, implications of this 

study. Complete this section in 1.5–2 minutes.  

g. References (1 page): List up to 5 primary references used in your study. Quickly 

show the page to your audience without further explanation. 

▪ At the end of the 8th minute, acknowledge the completion of your presentation and 

welcome questions from your audience. 

 

3. Oral Presentation Tips 

▪ Keep the 8-minute presentation time limit in mind. 

▪ Rehearse and time yourself before presenting on the conference. 

▪ Avoid reading your slides off word-by-word.  
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II. GUIDELINES FOR POSTER PRESENTATIONS 

 

1. General Information 

▪ You (the presenter) must have registered for the conference. 

▪ Make sure you are clear about your poster presentation session number and time, poster 

number, and location before the presentation (see the presentation schedule). 

▪ Mount your poster to the designated board at least 5 minutes before the session begins.  

▪ You are required to present and stand by your poster during the entire session. 

▪ Materials used in the presentation (e.g., images, graphs, videos, etc.) must be original 

work. For non-original work, you must have acquired permission to use and provide 

adequate citations. 

▪ Unmount your poster at the end of the session. 

▪ ICSPAH does not provide poster printing services; please print at your own cost. 

 

2. Technical Guidelines 

▪ The poster board is measured 100 cm in height and 125 cm in width. Therefore, we 

recommend you size your poster 80 cm (H) ✕ 120 cm (W) or less.   

▪ Be concise and precise, using short bullet points (≤ 3 lines) rather than paragraphs on 

your poster.  

▪ Use proper font types and sizes to ensure visibility and readability.  

▪ Please include the following sections in your poster.  

a. Header: Include the title and author information (e.g., name and affiliation). 

b. Background: Briefly describe the background of your study, define terms, and 

explain the rationale of the study.  

c. Purpose: Identify the primary purpose(s) and specific research questions or 

hypotheses of this study. Can be included in the Background section. 

d. Method: Detail information about participants and research setting, data collection, 

and data analyses. 



POSTER PRESENTATION GUIDELINES 4 

e. Results: Present specific results of the study. Use visuals (e.g., tables, figures) to 

assist your presentation.  

f. Discussion: Discuss the conclusion, limitations, implications of this study.  

g. References: List up to 5 primary references used in your study.  

▪ Other information such as acknowledgement and funding sources can be added. 

▪ Consider distributing a handout if necessary for the audience. 

 

3. Poster Presentation Tips 

▪ Be courteous to your audience. 

▪ Prepare answers to possible questions about your research. 

 

4. Poster Samples and Template 

▪ To assist you with your poster design, we provided a downloadable template on our 

website. There are four colored themes, and you only need to choose one to complete 

your poster. You can also use your own template, as long as your contents match what is 

required in the Technical Guidelines section. 

 

▪ We also attached a few samples on the next pages for your reference. Following either 

one will suffice our recommendations.
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